AMENDED REPORT OF FACTUAL FINDINGS FOR CLAIMS SUBMITTED FROM 1 JULY 2021

<On firm’s letterhead>

Report of Factual Findings to meet the requirements specified in the Automotive Investment Scheme (AIS) Programme Guidelines

The Programme Manager: Automotive Investment Scheme
Industrial Financing Branch
Department of Trade, Industry and Competition
Private Bag X84,

Pretoria

0001
Dear Sir

Factual Findings Report
 of the Independent Registered Auditor
 <or Independent External Accredited Person>
 of <insert name of Entity> to the Department of Trade and Industry in respect of the AIS Grant Claim for the <insert stage of claim> for the period ended <insert date>

At the request of the Department of Trade and Industry (the dti) and in accordance with the AIS Guidelines we have performed the procedures agreed with the Programme Manager and set out below with respect to the information contained in the Claim Form for the <First, Second or Third claim  <insert name of Entity> (the Company
) for the period from <…> to <…>.  Our engagement was undertaken in accordance with the International Standard on Related Services ISRS 4400 – Engagements to Perform Agreed-Upon Procedures Regarding Financial Information. Our procedures were performed solely to assist the Programme Manager in evaluating whether, or not, the Claim Form is in accordance with the Programme Guidelines and Approval Letter dated <…..>. The responsibility for determining the adequacy or otherwise of the procedures agreed to be performed is that of the Programme Manager. We have initialled the completed Claim Form and other accompanying schedules
 as set out on pages <…> to <…> for identification purposes only.
Procedures and Findings

Our procedures performed and corresponding findings thereon are set out in the table below. 

	Procedures  

	Findings

	1. SECTIONS A AND B
 – GENERAL PROCEDURES 

	1. Inspect the Grant Approval Letter and compare it to the name of the entity submitting the Claim Form. 
	The name of the entity reflected in the Claim Form is the same as that in the Grant Approval Letter. 
[Provide details of exceptions] 

	2. Inspect the Grant Approval Letter and compare approved activity to activity of the project.
	The activity that the project is engaged in should be the same as what was approved.
[Provide details of exceptions]

	3. Inspect the audited annual financial statements
 – these should be for the <entity/ project of the entity> reflected in the Claim Form and should be the same as the Grant Recipient as per the Approval Letter.  
	The <audited> annual financial statements supporting the grant claim are in respect of the Grant Recipient <for the period Claimed. 
>
[Provide details of exceptions]

	4. Inspect the auditors report and note details of any modification to the auditor’s report.
	The auditors report’s opinion was modified – qualified/ adverse /disclaimer of opinion.


	5. Compare the information in Sections: A and B in the Claim Form to the audited financial statements (Claim 2 and 3)) and underlying accounting   records (Claim 2 & 3) and identify any discrepancies in the information extracted.
	The information in Sections: A and B of the Claim Form has been extracted correctly from the audited financial statements and / or underlying accounting   records.  
 [Provide details of any discrepancies]



	Procedures  
	Findings

	2. SECTION : ASSETS

	Asset List – Assets Owned (at Cost)

	Obtain the detailed Section : Asset List reflecting the additions of qualifying assets acquired during the Claim Period and perform the following procedures: 

	6. Re-perform the casts and cross casts of the Asset List and compare the cost and details of additions during the Claim Period to the underlying accounting records for the Claim Period. 
	The amounts on the Asset List <agree / do not agree> to the cost and details of assets acquired during the Claim Period and no casting errors were identified, except for the following: 
[Provide details of exceptions]

	Select a sample of individual line items from the Asset List as follows:
· All the assets purchased second hand, 
· 100% of refurbished or upgraded assets, 
· A minimum of 40% in value of tooling
, and
· A minimum 40% in value of the remaining assets,
of additions acquired during this claim period. Carry out the procedures 7 to 15 for each line item selected from each asset category:

	7. Inspect supporting documentation for local tooling for evidence that tools have been acquired from local suppliers and agree to costs on the asset list

	Inspected supporting documentation and re-performed calculations as per invoices, contracts and the costs for local tools agree to amounts as per asset list
[Provide details of exceptions]

	8. Inspect supporting documentation for evidence that the assets actually have been acquired e.g.: invoices, contracts, proof of delivery and evidence of payment to the supplier. 

	Inspected supporting documentation there is evidence that assets have actually been acquired.
[Provide details of exceptions]

	9. Re-perform casts and calculations as per the invoices, contracts and agree the costs to the assets list.
	Re-performed casts and calculations as per the invoices, contracts the costs agree to the amounts as per the asset list.
[Provide details of exceptions]

	10. Inspect the proof of delivery for evidence of the date of purchase and that the assets were acquired during the claim period
	The proof of delivery provides evidence that the assets were acquired during the Claim Period and does not include assets claimed in previous claim periods or acquired subsequent to the claim period.
 [Provide details of exceptions]

	11. Enquire whether the assets purchased are correctly disclosed as New or Second hand assets - inspect supporting documents to corroborate this. 

	Assets selected <are / are not> correctly disclosed as New or Second hand assets.
[Provide details of exceptions]

	12. Compare the line items selected in the sample to the Approval Letter and Programme Guidelines to identify any assets acquired that are not Qualifying Assets for purposes of the Claim.
	We did not identify any asset claimed that does not appear to be a Qualifying Asset in terms of the Approval Letter or Programme Guidelines. OR
The following assets claimed do not appear to be Qualifying Assets in terms of the Approval Letter or Programme Guidelines:
[Provide details of assets claimed that do not appear to be Qualifying Assets]



	13. Enquire whether where assets were owned by the entity before the project and are refurbished or upgraded for the project, only the actual costs of upgrading or refurbishment are reflected as the cost of the asset on the claim form

	Details of refurbished or upgraded assets as defined in the guidelines are correctly disclosed in the Asset List.
[Provide details of exceptions]


	14. Physically inspect assets selected in your sample and records of the date on which they were taken into production – agree to details as shown on the Asset List.
	Assets were inspected on <insert date> and <were / were not> being used in production at that date. The date as disclosed in the Asset List that the assets were taken into production / brought into use agrees to the company’s production or other records.  
[Provide details of exceptions]

	15. Inspect that assets disposed during the claim period are not included on the asset list on the claim form.
	We did not identify any assets that were disposed off that have been included on the claim form.
OR
The following assets on the claim form have been disposed off during the claim period.
[Provide details of assets that have been disposed during the current period and included in the claim] 


	3. SECTION : PERFORMANCE CRITERIA

	Procedures  
	Findings

	Investment made at Cost

	16. Agree the total Assets reflected on the Asset List to the “Investment made at Cost” reflected in Section A: 13 of the claim form.
	The Investment at Cost <agrees / does not agree> to that reflected on the Asset List. [Provide details of exceptions]

	Plant Production Volumes

	17. Inspect the entity’s records to verify the plant production volume achieved and compare the volumes to the claim form
	The plant production volume <is / is not> correctly reflected.
 [Provide details of the exceptions]


	Employment

	18. Obtain a schedule of the total number of plant base year employees as well as new employees and total hours worked during the Claim Period for each employee category - full-time vs. seasonal and temporary employees reflected (for entities that have these class of employees) in Section: Employment of the Claim Form and compare the total hours reflected to the underlying source, namely, the weekly or monthly wages and payroll records for the Claim Period. 
	The total number of employees (plant base year and new) differentiating between full-time vs. seasonal and temporary employees, and total hours worked for the Claim Period for the entity or project <agrees / does not agree> to the underlying wage and payroll records.
[Provide details and numbers]

	19. Based on the Schedule referred to above (Procedure 18) re-perform the calculation of the Full-time Equivalent Employment per annum for Seasonal / Temporary Number of Employees.

	The calculation of the Full-time Equivalent Employment per annum for Seasonal / Temporary Number of Employees <is / is not> correct>.
[Provide details of errors identified]

	20. Compare the total number of hours worked by all seasonal and temporary employees worked on a grant project to the underlying wage records for the project (A) and re-perform the calculation of the Equivalent Number of Full-Time Jobs ((A/1920)=B)
.
	The total number of hours worked by all seasonal and temporary employees worked on a grant project <agrees / does not agree> to the underlying wage records.
The calculation of the Equivalent number of Full-time Jobs <is / is not> correct.
[Provide details of differences and errors identified]

	21. Compare the number of Full-Time Employees (non-seasonal or temporary) reflected in Section: Employment to the Schedule referred to above (Procedure 24)  (B)
	The number of Full-Time Employees <agrees / does not agree> to those reflected on the Schedule Above
[Provide details of differences identified]

	22. Confirm if the approved legal entity adhere to applicable sectorial minimum wage confirmed
	All plant and/or project employees (temp or permanent) are in compliance to minimum wage

	Select a sample of employees from the Schedule (Procedure 19 above) for the claim period as follows:
· Sample size
for 20 or less new jobs created = 80% of employees
for greater than 20 new jobs created = 10% of employees.
· Verify the existence of the employees in the sample selected by performing the following procedures:

	23. Inspect the contract or letter of employment and / or termination of employment between the company and the employee; confirm that the period of employment reflected in the letter/s applies to the Claim Period and identify any discrepancies. 
	[Provide details of discrepancies identified]

	24. Physically inspect the identity document or certified copy thereof (ID or Passport) of the employee (if currently employed / or in the employee personal records maintained by the personnel department, and identify any discrepancies from the information recorded in the payroll records and extracted to the Schedule above (Procedure 23).
	The employees’ ID / Passport or certified copy thereof were inspected and <agrees/ does not agree> to the information in the personnel records of the employee.
[Provide details of discrepancies identified]

	25. Inspect registration form for evidence of the employees’ registration with the Unemployment Insurance Fund for those employees working more than the minimum number of hours per week / per month. 
	UIF Registration forms <were / were not> inspected for all employees selected who qualify for registration. 
[Provide details of exceptions identified]

	26. Inspect the payments records to confirm that employees who qualify for UIF, their deduction for UIF have been paid over to the authorities.
	UIF deductions for employees that qualify for UIF have been paid to the authorities. 
[Provide details of exceptions identified]


Because the above procedures do not constitute an audit of financial information, a review of financial information or other assurance engagement on non-financial information conducted in accordance with International Standards on Auditing, International Standards on Review Engagements and International Standards on Assurance Engagements other than Audits or Reviews of Historical Financial Information, we do not express any assurance on the validity or accuracy of the attached Grant Claim. Had we performed additional procedures or had we performed an audit or review, or other assurance engagement in respect of the completed Claim Form and other accompanying schedules for the period from <…..> to <….> other matters might have come to our attention that would have been reported to you. 
Restriction on use and distribution
Our report is prepared solely for the purpose set out in the first paragraph to assist the Programme Manager in evaluating whether, or not, the attached Claim Form for Stage <insert Stage> is in accordance with the Programme Guidelines and Approval Letter dated <…..>. Our report may not be suitable for another purpose and is not be distributed to or used by any other parties other than as provided for in the Programme Guidelines and Approval Letter.
Registered Audit Firm 
<Name of individual Registered Auditor>

Capacity: <Sole Practitioner, Partner, Director>

Registered Auditor 

<Registration Number>
OR 
Where the factual findings report is provided by an accredited person who is not a registered auditor:

Independent External Accredited Person’s firm

<Name of individual accredited person>

Capacity: <Sole Practitioner, Partner, Director>

<Chartered Accountant (SA) / Professional Accountant (SA) / Certified Chartered Accountant
>

<Membership Number>
� This factual findings report shall be provided by an independent registered auditor, or an independent external accredited person, as follows:


The factual findings report for Claim Forms submitted by a company, or in respect of a project of a company, shall be provided by the independent registered auditor of the company; 


The factual findings report for Claim Forms submitted by a Close Corporation project with total investment for the AIS project in buildings, plant, machinery, equipment and tooling of R30m and above shall be provided by an independent registered auditor; 


The factual findings report for Claim Forms submitted by a Close Corporation project with total investment for the AIS project in buildings, plant, machinery, equipment and tooling of below R30m may be provided by either an independent registered auditor or an independent external accredited person; and 


Where the entity is exempt from an audit requirement and its investment for the AIS project in, buildings, machinery, equipment is below R30m, the factual findings report for a Claim Forms submitted may be provided by either an independent registered auditor or an independent external accredited person.


� An Independent Registered Auditor (the “Auditor”) means the individual or firm registered as an auditor with the Independent Regulatory Board for Auditors (the “IRBA”). 


� An Independent External Accredited Person (the “Accredited Person”) may include a member in good standing of any the following professional bodies: the South African Institute of Chartered Accountants (SAICA); the South African Institute of Professional Accountants (SAIPA) and the Association of Certified Chartered Accountants (ACCA). 


� Or Close Corporation or Co-Operative





� The auditor or accredited person clearly identifies any “unaudited” schedules attached which are initialled for identification purposes only.





6 All “sections” referred to in this report, unless otherwise specified, refer to the claim form


7 Inspect current audited annual financial statements.


8 Inspect current audited financial statements.


9 Delete whichever is not applicable.


10 Refers to jigs, dies & moulds and excludes any loose implements /hand tools classifiable under Chapter 82 of the Customs and Excise Act


11 For entities that have seasonal or temporary employees, delete where not applicable.


12 For entities that have seasonal or temporary employees delete where not applicable.


� Delete whichever is “Not Applicable”






