<On firm’s letterhead>
Report of Factual Findings to meet the requirements specified in the MCEP Incentive Programme Guidelines
The Programme Manager: Manufacturing Competitiveness Enhancement Programme (MCEP)
The Enterprise Organisation
Department of Trade and Industry
Private Bag X84,
Pretoria
0001
Dear Sir/ Madam
Factual Findings Report of the Independent Registered Auditor <or Independent External Accounting Professional>
 of <insert name of Entity> to the Department of Trade and Industry in respect of the <MCEP> Grant Claim for the <insert stage of claim> for the claim period from <insert date > to <insert date> 
To the directors of [Full name of company]

We have performed certain procedures of an audit nature, as set out in Annexure A, on the performance and financial information reported for the Manufacturing Competitiveness Enhancement Programme (MCEP) by [Full name of company] [Registration number] (the company), as set out in the accompanying Claim Form of the Department of Trade and Industry (the dti). The purpose of our engagement is to issue a report that assists the Directors in evaluating whether the information contained in the quarterly report complies with the Programme Guidelines and Regulations dated [insert date] as well as the Funding Agreement. We have initialled the attached the quarterly report for identification purposes.

Directors’ responsibility for completion of the accompanying Claim Form
The Directors are responsible for the preparation of the accompanying Claim Form in compliance with the Programme Guidelines, the provision of all accompanying documents required and for such internal control as the Directors determine is necessary so that the information contained in the Claim Form and on all accompanying documents is complete, accurate and not misleading.

Auditor’s Responsibility

Our responsibility is to report our findings based on our procedures performed and from information provided by management. Our procedures were those requested by the dti as set out in Annexure A and such additional procedures as we considered necessary in the circumstances. Our responsibility also includes the professional competencies necessary to perform this engagement in accordance with the dti guidelines. 

Findings

Based on our work performed, nothing came to our attention that causes us to believe that the accompanying Claim Form is not complete and accurate and is not in compliance with the Programme Guidelines. 

OR

Based on our work performed, certain matters came to our attention that cause us to believe that the Claim Form is not complete and accurate and is not in compliance with the Programme Guidelines. These matters are listed below.

· [Insert detailed matters]
Restriction on Use and Distribution
The purpose of our engagement is indicated in the introductory paragraph and, as a result our report may not be suitable for another purpose. Our report is intended for the Directors and should not be distributed to any party other than the dti.
Auditor’s Signature 
Name of individual registered auditor:





Capacity if not a sole practitioner: e.g. Director or Partner

Registered Auditor

Date of auditor’s report

Auditor’s address
Annexure A – Report by the Independent Auditor on the Application for Payment of a Manufacturing Competitiveness Enhancement Programme Incentive
1. Introduction
The MCEP programme is aimed at promoting the enterprise competitiveness and job retention. These will be achieved through the seven key components of the programme which include: 
· Position Production Incentive (applicable to this Factual Findings Report)
· Capital Investment
· Green Technology and Resource Efficiency Improvement
· Enterprise-Level Competitiveness Improvement
· Feasibility Studies
· Cluster Competitiveness Improvement
· Industrial Financing Loan Facilities (Managed by IDC)
· Pre/Post-Dispatch Working Capital Facility
· Industrial Policy Niche Projects Fund
The MCEP is available to South African registered entities engaged in manufacturing Standard Industrial Classification (SIC 3), engineering services that support manufacturing and conformity assessment bodies (SIC 88220) servicing the manufacturing sector. 
the dti has issued guidelines on the administration and implementation of the MCEP Incentive Programme which clarifies the application and claim process including the qualification criteria. The MCEP Guideline is available at www.thedti.gov.za and it is recommended that the audit team familiarise themselves with the content thereof prior to the start of the review.
2. The role of the Independent Auditor
During the claim process, the successful applicant has to submit a fully completed Claim Form, Asset List and Activity and Training Schedule. Prior to submission, the Independent Auditor has to perform certain procedures of an audit nature to provide the dti with the required assurance that the information contained in the Claim Form complies with the MCEP Programme Guidelines. 

3. Performing the audit procedures
The Independent Auditor should take note that the audit procedures proposed in this document are generic and based on the information that one would expect to find at the Operator. In cases where the proposed audit procedures cannot be performed, the Independent Auditor is required to define and undertake the additional procedures necessary to achieve the stated audit objectives. 
4. Procedures and Findings
Our procedures performed and corresponding findings thereon are set out in the table below:
	A
	General Procedures

	
	Audit Objective:

	
	To evaluate accuracy, validity and completeness of information submitted to the dti in accordance with the MCEP guidelines.

	
	Information to be reviewed:

	
	· Application Form
· Grant Approval Letter
· Certificate of Incorporation
· Audited Annual Financial Statements/ Certified set of Management Accounts
· Audit Report
· Factual Findings Report from the previous dti funded projects
· B-BBEE Certificates
· Tax Clearance Certificates
· Proof of third party funding
· Schedule of base year employees
· Employee turnover information since application for incentive
· PAYE, UIF and SDL registration information
· Schedule of total number of full-time and seasonal employees
· Payroll information indicating the total hours worked by employees and all applicable deductions

	
	Procedures
	Findings

	
	1. Inspect Grant Approval Letter and compare to the name of the entity submitting the claim.
	The name of the entity reflected in the Grant Approval letter is the same as that inspected.

Yes   or     No.

If no, explain the details:



	
	2. Inspect Grant Approval Letter and compare approved activity to activity of the entity.
	Activities undertaken by the entity are the same as the activities as per the approval letter.

Yes   or     No

If no, explain the details:



	
	3. Inspect the company’s certificate of incorporation and verify whether it falls with the correct SIC code, being SIC 3 or SIC 88220.

4. If a claim is made under SIC codes 3231, 332, 3330, 334, 351 or 352, verify whether the qualifying criteria set out on the dti MCEP guidelines have been met. (Found under the Framework of Manufacturing competitiveness enhancement programme section)


	The company falls within the correct SIC code

Yes   or     No

If no, the qualifying criteria as per the MCEP guidelines have been met

Yes    or     No

If no, explain details:

	
	5. Inspect the audited Annual Financial Statements/ Certified set of management accounts(submitted with the application to the dti) and verify that the set of accounts that were presented were not older than 18 months, if the company was in operation for over two years.
6. Where there are no prior year amounts on the Annual Financial Statements or Management accounts:
6.1. Follow up with management, inspect the revenue and expenses issued to the dti and determine whether it is reasonable (able to withstand public scrutiny), accurate (true reflection of the value) and complete (all revenue and expenses were included). 
6.2. Check whether the projections have been approved by an accredited external verifier.

	Financial statements that were submitted are not older than 18 months

Yes    or     No

If yes, explain the details as per your follow-up with management:

In a case where there were no financial statements, the revenue and expenses issued to the dti were reasonable, accurate and complete:
Yes or No

If no, explain the details.

The management accounts have been approved by an accredited external verifier:

Yes.   or     No

If no, explain the details:

	
	7. Inspect the prior year Audit report where applicable and verify that the opinion given does not impact the project.
	The Audit report exists: 

Yes.   or     No

The audit report has an impact on the project:

Yes.   or     No

If yes, explain the details:



	
	8. Where applicable, inspect factual findings report from the previous dti funded projects and follow up on any exceptions raised and verify whether they have been resolved.
	A factual findings report from previous dti funded projects exists: 

Yes.   or     No

The report has  some exceptions raised :

Yes.   or     No

The exceptions were resolved:

Yes.   or     No

If no, explain why  they have not been resolved and  comment on possible impact on the current projects running:


	
	9. Inspect B-BBEE Certificates issued by accredited service provider ensuring that : 
9.1. The certificate is still valid and it’s in the name of the applicant.
9.2. That the applicant is at a minimum a level four contributor.
9.3. If not a level four contributor, verify whether there are plans in place to at least achieve a level four status within a period of four years. 
10. Inspect correspondence with the dti if the company has failed to comply with this requirement.
	The certificate is still valid and it is in the name of the applicant:

Yes.   or     No

If no, explain details

The applicant is a level four contributor:

Yes.   or     No

If no, assess and comment on the reasonableness of the plans in place to be a level four contributor within a period of four years. Also inspect correspondence with the dti in this regard.



	
	11. Inspect the tax clearance certificates or SARS Concession Documents submitted and check if they are in the name of the applying company and still valid.
	A tax clearance Certificate or SARS Concession documents exist and are in the name of the company:

Yes.   or     No

If no, explain the details:

The tax clearance Certificate or SARS Concession documents were valid at the date of submission:

Yes.   or     No

If no, explain the details:



	
	12. Inspect company’s certificate of incorporation and verify the company registration number to the B-BBEE certificate and the SARS tax clearance certificate.
	The company’s registration number per the tax clearance and the B-BBEE certificate correspond:

Yes.   or     No

If no, explain the details:



	
	13. Verify that the applicant is an existing manufacturing entity that undertakes an investment project for either upgrading or expanding its operations to produce generically the same products, or investing in competitiveness enhancing activities of existing operations. 
	The applicant is and existing manufacturing entity that undertakes an investment project for either upgrading or expanding its operations to produce generically the same products, or investing in competitiveness enhancing activities of existing operations:

Yes.   or     No

If no, explain the details:



	
	14. Verify whether evidence was submitted in cases where third party funding was sourced by the applicant.
	Evidence was submitted in cases where third party funding was sourced by the applicant:

Yes.   or     No

If no, explain the details: 


	
	15. Verify if there is any pending litigation against the applicant that might have an impact on the project. If there was litigation during the time of application, verify whether the dti was duly informed.
This can be done through performing a forensic check with the approval from the applicant or obtaining an affidavit by the company CEO submitted to the dti declaring no pending litigation against the applicant.
	There is pending litigation against the applicant that might have an impact on the entity:

Yes.   or     No

If yes, explain the details and check if the dti was duly informed:



	
	Agree the total sales figure for the company used to calculate the MVA in the application form to the audited financial statements for the year ended ...[insert date]
	The total sales figure for the company agrees to the audited financial statements for the year ended:

Yes or No

If no, explain the details:



	
	16. Agree the sales value of imported finished goods used to calculate the MVA in the application form to the sum of the related ledger account per the audited trial balance of the company for the year ended ...[insert date]

	The sales value of imported finished goods agrees to the sum of the related ledger account per the audited trial balance of the applicant for the year ended....[insert date]:

Yes or No

If no, explain details:



	
	17. Agree the sales value of the other bought in finished goods used to calculate the MVA in the application form to the sum of the related ledger account per the audited trial balance of the company for the year ended ...[insert date]

	The sales value of the other bought in finished goods agrees to the sum of the related ledger account per the audited trial balance of the company for the year ended...[insert date]:

Yes or No

If no, explain details:



	
	18. Agree the value of material input costs used in the manufacturing process used to calculate the MVA in the application form o the sum of the related ledger account per the audited trial balance of the company for the year ended...[insert date]

	The value of material input costs  used in the manufacturing process agrees to the sum of the related ledger account per the audited trial balance of the company for the year ended...[insert date]:

Yes or No

If no, explain details:

	
	19. Agree the wages / salaries for engineering enterprises and / or conformity assessment agencies  used to calculate the MVA in the application form to the to the sum of the related ledger account per the audited trial balance of the company for the year ended...[insert date]

	The value of wages / salaries for engineering enterprises and / or conformity assessment agencies agrees to the sum of the related ledger account per the audited trial balance of the company for the year ended...[insert date]

Yes or No

If no, explain details:



	
	20. Recalculate the MVA by applying the formula indicated in the approved Programme Guidelines  issued by the dti and compare the MVA to Section A (A.3) of the application form.

	The MVA formula is recalculated as per the Programme Guidelines issued by the dti and does compare with the MVA to Section A (A.3) of the application form:

Yes or No

If no, explain details:

	
	21. Inspect the grant approval letter for the total grant approved per entity. Verify whether the approved grant amount is in accordance with the grant calculation and capped amount as detailed in f the approved Programme Guidelines, issued by the dti.
22. Verify whether the total amount claimed per project has not exceeded the approved grant amount.
	The total grant approved per project is R……....

The total approved amount is in accordance with the grant calculation.

Yes.   or     No

If no, explain reasons

The total amount claimed per entity has not exceeded the approved budget per the approval letter.

Yes.   or     No

If yes, explain reasons:



	The general procedures below are not applicable to Cluster Competitive Improvements

	
	23. Obtain the payroll information indicating the number of full-time and seasonal employees, gender of the employees and the total hours worked by the employees during the applicable claim period and compare to the information reflected in the claim form for accuracy. 

	The total number of employees differentiating between full-time vs. seasonal employees and total hours worked for the claim period for the entity agrees to the underlying wage and payroll records:

Yes. Or  No

If no, explain the reasons:



	
	24. Agree the base employees in the application form to the clients payroll head count at time of application to ensure accuracy of base year employees.
“Base employees” refers to the number of employees of the applicant during 12 month period before submission of application to the dti.
	The payroll head count and the base employee correspond at the time of application:

Yes.   or     No

If no, explain the reasons:



	
	25. At current year compare the applicant’s payroll head count to the base year employees, follow up with management if current year is below that of the base year.
(Claim year could be the same as base year)
26. Confirm the accuracy of the payroll information/ existence of employees by selecting a representative sample as per the below:
· For less than or equal to 20 employees – test 80% of the employees

· For greater than 20 but less than 100 employees – test 60% of the employees

· For greater than 100 but less than 200 employees – test 50% of the employees

· For greater than 200 employees – test 100 employees
	The current payroll head count decreased from the base year employees:

Yes.   or     No

If yes, explain details:

The payroll information accurately reflects the existence of employees:

Yes.   or     No

If no, explain details:



	
	27. Assess whether the employment levels used in the application process have been maintained during the incentive scheme.
28. If not, inspect correspondence to the dti for reasons provided.
	The employment levels used in the application process have been maintained:

Yes.   or     No

If no, is there correspondence with the dti indicating the reasons:

Yes.   or     No

If no, explain:



	
	29. Inspect evidence that employees engaged in the legal entity have been registered for PAYE, UIF and SDL. 
	There is evidence of registration:

Yes.   or     No

If no, explain details



	
	30. Inspect the payment records to confirm that UIF deductions relating to employees who qualify for UIF have been paid over to the authorities.

	UIF deductions for employees that qualify for UIF have been paid to the authorities:

Yes or No

If no, explain details:




	B
	Capital Investment

	
	Audit Objective:

	
	To evaluate accuracy, validity and completeness of information submitted to the dti regarding capital investment.

	
	Information to be reviewed:

	
	· Application Form
· Asset List
· Claim Form
· Schedule indicating total number of jobs sustained and / or created
· Bonus grant information
· Cost sharing grant information

	
	Procedures
	Findings

	
	1. Inspect the list of assets purchased during the claim period from the asset register/s and physically verify these assets. (Refer to the assets template as completed for the dti submission)
Sample size: 80% of the total value of the assets but limited to maximum of 80 assets. 
	The assets bought during the claim period were physically verified:

Yes.   or     No

If no, explain details:



	
	2. Verify that all assets included in the claim form are “qualifying assets” as per the dti guidelines and that “non-qualifying” assets have been excluded.

	All assets are  “qualifying assets” in terms of the dti MCEP guidelines and no “non-qualifying” assets have been included: 

Yes.   or     No

If no, explain details:



	
	3. Re-perform casts and cross casts of asset lists and agree the total to the claim form (Use Asset List as provide on the dti website).
	The amounts on the asset list for “qualifying assets”  agree to the details of assets acquired during the claim period: 

Yes.   or     No

If no, explain details

The total amount per schedule agrees to the total on the claim form:

Yes.   or     No

If no, explain details:



	
	4. Inspect the commencement date when the assets were placed into commercial use to the application date to ensure that the minimum 60 calendar day’s application lag was met.
	The commencement date on which the assets were placed into commercial use complies with the minimum 60 days lag as per the dti guidelines:

Yes.   or     No

If no, explain details:



	
	5. Obtain listing of all assets acquired between application and commencement date of commercial use of the assets and verify if no additional assets have been included or apportioned as part of the qualifying assets. 
Note that if there was no response from the dti within 60 calendar days after submission of a complete application, the applicant may take into commercial production its qualifying investment assets for commercial use or undertake implementation of business development activities, and such investment assets or business development activities will not be disqualified on the basis of having been in commercial use or being undertaken before approval. However, the applicant should notify the dti in writing of its intention to commission the qualifying assets for commercial use or undertake implementation of business development activities before approval.
	There were assets bought between the application date and the commencement date of commercial use of the assets:

Yes.   or     No

If yes,  the assets were included or apportioned as part of the qualifying assets:

Yes.   or     No

If yes, explain:

	
	6. Select a sample from MCEP Asset List (as provided on the dti website) and check the following from the source documents:
6.1. The name is the same as the approved entity
6.2. The amount is the same
6.3. The date relates to the period under review
6.4. The amount capitalised is in line with company policy
6.5. The amount has been traced to the proof of payment
6.6. The cost compare to similar products in the market
6.7. The asset has been physically identified.
Sample size: 80% of the total value of the assets but limited to maximum of 80 assets.
	Provide details should the answer to any of the questions be no.

	
	7. Verify whether the first claim was submitted on the start of commercial production date of the acquired capital equipment and not later than 6 months after the start of commercial production. 
	The first claim was submitted on the start of the commercial production date of the acquired capital equipment and within 6 months of this date:

Yes.   or     No

If no, explain the details:

	
	8. Verify whether the second claim was submitted within 6 months after the completion of the project as approved by the dti.
	The second claim was submitted within 6 months after completion of the project as approved by the dti:

Yes.   or     No

If no, explain the reasons:

	
	9. Where applicants have total assets that are below R5 million, verify whether a minimum investment of R500 000 has been made on machinery and equipment.
10. Where conformity assessment agencies or engineering services firms have assets below R5m,verify  whether a minimum investment of R50 000 has been made on machinery and equipment.
11. Where applicants have total assets above R5 million, verify whether the company has a minimum of 20%  of historic cost price of machinery and equipment or at least R2million has been invested on machinery and equipment.
	The applicant has total assets  that are below R5m and  has  a minimum investment of R500 000:

Yes.   or     No 
If no , explain the reasons:

The Conformity Assessment Agency or Engineering services firm has total assets that are below R5m and has a minimum investment in machinery and equipment of R50 000:

Yes or No

If  no, explain the reasons:

A detailed breakdown supporting document to be provided of what was tested.
The applicant has total assets equal to and above R5 million, and a minimum investment of 20% of the historic cost price of machinery and equipment or at least R2 million has been invested on machinery and equipment:

Yes.   or     No 
If no , explain the reasons:

A detailed breakdown supporting document to be provided of what was tested.



	
	12. Enquire from management if an additional bonus grant has been awarded. If so, verify the following:
12.1. That the number of jobs created match the size of the entity as per the dti guidelines OR at least 50% ‘in rand value’ was spent on South African manufactured equipment by inspection of source documents
12.2. That the jobs created have been sustained for 12 months within the MCEP period.
12.3. That all assets under the project have been taken into commercial use.
	An additional bonus grant has been awarded and the following was noted:
The number of jobs created is equivalent to the size of the entity per the dti guidelines:

Yes.   or     No 

For no answers, explain:

OR

At least 50% in rand value was spent on South African manufactured equipment:

Yes.   or     No

For no answers, explain:
The jobs created were sustained for 12 months within the MCEP period:

Yes.   or     No

For no answers, explain:

All assets under the project  have been taken into commercial use:

Yes.   or     No

For no answers, explain:



	
	13. Recalculate the cost sharing grant as per the dti guidelines.
	There were no exceptions noted:

Yes.   or     No

For yes  answers, explain:




	C
	Green Technology and Resource Efficiency Improvement

	
	Audit Objective:

	
	To evaluate accuracy, validity and completeness of information submitted to the dti regarding Green Technology and Resource Efficiency Improvement. 

	
	Information to be reviewed:

	
	· Green Technology / Cleaner Production and / Resource Efficiency assessment report or a certificate of approval from an accredited service provider 
· List of costs incurred
· Asset List
· Bonus grant information
· Cost sharing grant information

	
	Procedures
	Findings

	
	1. Inspect the cleaner production and/or Resource-efficiency or green technology assessment report.  Ensure that it is in line with the dti approved Template.
2. Check whether the report is not older than 24 months from the time of submitting the application. 
	The  cleaner production and/or  Resource-efficiency or green technology assessment report  is in line with the dti approved template

was verified:

Yes.   or     No

If no, give details:

The report is not older than 24 months:

Yes.   or     No

If yes, give details:

	
	3. Compare the dti approved costs to costs incurred and confirm costs incurred to source documents.
	The costs incurred were approved by the dti:

Yes.   or     No

If no, explain details and nature of the costs:

	
	4. Obtain a listing of assets purchased during the claim period / schedule of activities conducted during the claim period and for the items selected from the schedule check the following:
4.1. the name is the same as the approved entity
4.2. the amount is the same
4.3. the date relates to the period under review
4.4. the amount has been traced to the proof of payment
4.5. the cost compares to similar products in the market
4.6. the asset has been physically identified
	Provide details should the answer to any of the findings be no


	
	5. Verify that all costs incurred and claimed are “qualifying costs” as per the dti guidelines.
Sample size: 80% of the total value but limited to maximum of 80 items.
	All costs incurred and claimed are  “qualifying costs” as per the dti guidelines:

Yes.   or     No

If no, explain the details:



	
	6. Enquire from management if an additional bonus grant has been awarded. If so, verify the following:
6.1. That the number of jobs created match the size of the entity as per the dti guidelines OR at least 50% ‘in rand value’ was spent on South African manufactured equipment by inspection of source documents
6.2. That the jobs created have been sustained for 12 months within the MCEP period.
6.3. That all assets under the project have been taken into commercial use
	In cases where there has been additional grants awarded:

The number of jobs created is equivalent to the size of the entity per the dti guidelines:

Yes.   or     No 

OR

At least 50% in rand value was spent on South African manufactured equipment:

Yes.   or     No

The jobs created were sustained for 12 months within the MCEP period:

Yes.   or     No

All assets under the project  have been taken into commercial use:

Yes.   or     No

For no answers, explain:



	
	7. Recalculate the cost sharing grant as per the dti guidelines.
	There were no exceptions noted:

Yes or No

For yes answers explain:




	D
	Enterprise-Level Competitiveness Improvements

	
	Audit Objective:

	
	To evaluate accuracy, validity and completeness of information submitted to the dti regarding Enterprise-Level Competitiveness Improvements.

	
	Information to be reviewed:

	
	· Activity and Training Schedule
· Claim Form
· Schedule indicating total number of jobs created
·  Supporting Documents for costs incurred

	
	Procedures
	Findings

	
	1. Cast and cross cast the activity schedule and agree total to the claim form.
	The total claim agrees to the activity form:

Yes.   or     No

If no, give details:



	
	2. Confirm the existence of deliverables as per the dti approved Activity and Training Schedule and determine whether the deliverables agree to was specified and approved during the application process. 

	The deliverables per the Activity and Training Schedule agree to what was specified and approved during the application process:

Yes. or  No

If no, give details:



	
	3. Vouch costs incurred and trace back to source documents and also verify that none of the costs claimed are non- qualifying as per the MCEP guidelines.
Sample size: 80% of the total value but limited to maximum of 80 items.
	The costs claimed are “qualifying costs” as per the MCEP guidelines:

Yes.   or     No

If no, give details:



	
	4. Inspect evidence of improvement as detailed in the application form. Verify whether this is in line with the reasons given on the application form submitted to the dti.

	There is evidence of improvement (Describe details of any improvements):
Yes.   or     No

If no, give details:



	
	5. Select a sample from the Activity Schedule and check the following from the source documents:
5.1. The name is the same as the approved entity name
5.2. The amount is the same as that approved
5.3. The date relates to the period under review
5.4. The amount has been traced to the proof of payment
5.5. The cost compares to similar products in the market
Sample size: 80% of the total value but limited to maximum of 80 items.
	Provide details should any of the answers be no.

	
	6. Recalculate the cost sharing grant as per the dti guidelines
	There were no exceptions noted:

Yes or No

For yes answers explain:




	E
	Feasibility Studies

	
	Audit Objective:

	
	To evaluate accuracy, validity and completeness of information submitted to the dti regarding feasibility studies.

	
	Information to be reviewed:

	
	· Pre-feasibility Study Report
· Feasibility Study Report
· Supporting documents for costs incurred 
· 

	
	Procedures 
	Findings

	
	1. Inspect the pre-feasibility study report provided and:
1.1. Verify whether the expected investment for manufacturers will be R30m or above.
1.2. Verify whether the report demonstrates a positive impact on other developmental aspects including job creation, skills development, linkage with the small, medium or micro enterprises as well as black business empowerment etc. 
1.3. Verify whether a clear detailed time period within which the project emanating from the feasibility study will be realised is detailed in the report.
1.4. Verify whether the report demonstrates buy-in from private and public sector organisation’s key to realising the projects.
1.5. Check how the project will be funded.

	There is an  indication that the expected investment for manufacturers will be R30 million or above:

Yes   or     No

If no, give details

There is a clear job creation, skills development, linkage with the small, medium or micro enterprises as well as black business empowerment demonstrated in the report:

Yes.   or     No

If no, give details:

A clear detailed time period within which the project emanating from the feasibility study will be realised is detailed in the report:

Yes.   or     No

If no, give details:

The report demonstrates buy-in from private and public sector organisation’s key to realising the projects:

Yes.   or     No

If no, give details:

The source of funding for the project is detailed in the report:

Yes.   or     No

If no, give details:



	
	2. Inspect the feasibility study report provided and verify the alignment of the pre-feasibility report and the actual feasibility report and report on any deviations.
	The Pre-Feasibility Study and Feasibility Study reports were inspected, the two reports are aligned:

Yes.   or     No

If no, give details highlighting all the discrepancies:



	
	3. If possible, obtain actual evidence on the project itself and check whether the activities are aligned to the feasibility study conducted.
4. Verify as per the report whether there is a clear detailed time period when the project emanating from the feasibility study will be realised.
5. Check the deliverables against which payment has been made.
	The project activities are aligned to the feasibility study:

Yes.   or     No

If no, explain reasons:

There is a clear detailed timeframe for when the project emanating from the study will materialise:

Yes.   or     No

If no, explain reasons:

Payment has been made according to expected milestones stipulated in the Project plan:

Yes or No

If no, explain reasons:



	
	6. Vouch costs incurred and trace back to source documents and verify that the costs have been allocated to the correct project.
Sample size: 80% of the total value but limited to maximum of 80 items, 
	The costs incurred have been vouched and traced back to the source documents, and have been allocated to the correct project:

Yes.   or     No

For no answers, explain:



	
	7. Recalculate the cost sharing grant as per the dti guidelines. Verify that the maximum grant for feasibility studies was capped at R7.5 million.
	There were no exceptions noted:

Yes or No

For yes answers explain:



	
	8. Verify whether the project is not receiving government incentives for feasibility studies.
	The project is receiving government incentives for feasibility studies:

Yes or No

For yes answers explain:




	F
	Cluster competitiveness Improvement

	
	Audit Objective:

	
	To evaluate accuracy, validity and completeness of information submitted to the dti regarding cluster competitiveness improvement.

	
	Information to be reviewed:

	
	· Cluster Constitution

· Cluster member tax registration information
· Cluster registration documents
· Project activities and costs incurred
· Supporting documents for costs incurred 
· 

	
	Procedures
	Findings

	
	1. Verify whether the cluster has a Constitution covering at least the following areas: Name, objectives, Membership, Management, Governance, Finances
	The cluster has a constitution covering at least the following areas: Name, objectives, Membership, Management, Governance, Finances
Yes or  No

If no, give details

	
	2. Verify whether there is a minimum of five members in a cluster who are registered tax payers or are non-profit organizations.
	There is  a minimum five members in the cluster who are tax payers or non-profit organisations:

Yes.   or     No

If no, explain the reasons:



	
	3. Verify whether the cluster is a legal entity/ Special Purpose Corporate Vehicle by inspection of registration and proof of registration documents.
	The cluster is a registered legal entity A Special Purpose Corporate Vehicle (SPCV)

Yes.   or     No

if no,  give details :



	
	4. Verify whether the project has “qualifying activities/costs” as per the dti guidelines.

	The cluster has “qualifying activities/costs” as set by the dti:

Yes.   or     No

If no, give details:



	
	5. Vouch costs incurred and trace back to source documents and check whether these are in the name of the registered cluster.
Sample size: 80% of the total value but limited to maximum of 80 items. 
	The costs incurred agree to supporting documents and are in the name of the cluster company:

Yes.   or     No

If no, give details:



	
	6. Inspect the objectives for the formation of the cluster as per the company documents and verify whether the deliverables set out in the cluster mandate have been met or not; by inspection of supportive available evidence.
e.g.  Review activities of the cluster in relation to the strategy and conduct management interviews regarding the cluster outcome and inspect available supporting evidence to verify their statements.  

(The reasons will also be available on the dti application form)

Sample size: 80% of the objectives but limited to maximum of 80 items.
	The mission and mandate of the cluster have been met:

Yes.   or     No

If no, give details:




� An Independent External Accounting Professional (the “Accounting Professional”) who is a member in good standing of any of the following professional bodies: the South African Institute of Chartered Accountants (SAICA); the South African Institute of Professional Accountants (SAIPA) and the Association of Chartered Certified Accountants(ACCA).
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