
QUARTERLY REPORT 
Quarter <number>
01 Apr – 30 Jun

<Strategic Partner name>

Strategic Partnership Programme

STRATEGIC PARTNERSHIP PROJECT DETAILS
	SPP name 
	

	SPP registration
	

	Contact person
	

	Tel. numbers
	

	Physical address of SPP
	

	Province
	

	SPP type (virtual or physical)
	

	SPP activities
	

	SIC code
	

	Total amount approved for the current financial year
	R

	Total amount received to date
	R

	Balance for financial year =  
   Total approved 
   Received to date  

   Total Current claim 

= Balance for the financial year 
	R


1. EXECUTIVE SUMMARY
<Provide a summary report covering but not limited to the following:

· Highlights for the quarter

· Progress on the implementation of the plan of the SPP
· Interventions done during the quarter

· Overview performance of the SME’s
· Progress of guaranteed markets – are the SME’s accessing/ servicing the markets?

· Activities in progress

· Activities completed 

· Funds spent on SME’s   
2. DISBURSMENT SCHEDULE REPORT 
	KEY PERFOMANCE INDICATORS MATRIX FOR QUARTER <number>


	
	Annual target
	Actual Performance
	Variance
	Reason for variance
	YTD target
	YTD Performance


	1. Number of SMMEs supported
	
	
	
	
	
	

	2. Number of jobs created per SME supported while in the SPP
	
	
	
	
	
	

	3. Number of women owned business supported in SPP
	
	
	
	
	
	

	4. Number of youth SME’s supported 
	
	
	
	
	
	

	MONITORING AND EVALUATION


	Number of jobs created per SME’s supported after SPP
	
	
	
	
	
	

	Number of SMEs supported with a ≥ 10% increase in annual turnover while in the SPP
	
	
	
	
	
	

	Number of SME’s still in operation at least 3 years after SPP
	
	
	
	
	
	


	STRATEGIC PARTNERSHIP PROGRAMME SMME REPORT TEMPLATE

	List of enrolled SME companies

	Registered Name of SME’s Entity
	Registration number of Entity,(Pls attach Incorporation Certificate)
	Shareholder of the Beneficiary SME’s company as per share certificate 
	Identity number of Director 
	Sector and Activity of SME
	Company Physical Address of SME Entity 
	Contact details of SME Company
	Email Address of contact person of SME company
	Date of Enrolment of Entity DD/MM/YYYY
	Period of Entity in the SPP 
	Number of Jobs in the SME company 
	Type of Intervention

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	


	 

	List of Exited SME companies


	Registered Name of SME’s Entity
	Registration number of Entity,(Pls attach Incorporation Certificate)
	Shareholder of the Beneficiary SME’s company as per share certificate 
	Identity number of Director 
	Sector and Activity of SME
	Company Physical Address of SME Entity 
	Contact details of SME Company
	Email Address of contact person of SME company
	Date of Enrolment of Entity DD/MM/YYYY
	Period of Entity in the SPP 
	Number of Jobs in the SME company 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


	STRATEGIC PARTNERSHIP PROJECT 

	 
	Year 1
	Year 2
	Year 3

	Number of SME’s to date 
	 
	 
	 

	Cumulative number of jobs created by SME’s
	 
	 
	 

	Number of SME’s that have exited the SPP 
	 
	 
	 


	SPP Claim Disbursement and Milestone Schedule 
	

	ASSET LIST - List of actual assets purchased for the SME's per quarter
	

	Description of Assets i.e Infrastructure 
	Date purchased
	New/Used
	Quarter 1

	Projected Cost 

(as per application Schedule)
	Actual Cost
	Reasons for Variance ( where applicable)

	 
	 
	 
	 
	 
	 
	

	Machinery and Equipment
	 
	Tractor
	 
	R5,000,000
	 
	

	 
	 
	Computer
	 
	 
	 
	

	 
	 
	Furniture
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	Furniture
	 
	Tables
	 
	R5,000
	 
	

	 
	 
	Chairs
	 
	R6,000
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	


	ACTIVITY LIST - List of actual activities undertaken for the SME's per quarter

	Description of Activity i.e Business Development Services 
	Quarter 1
	Projected Cost ( as per application Schedule)
	Actual Cost
	Reasons for Variance 

	 
	Compliance Interventions
	 
	20,000
	 

	 
	CIBD Grading
	 
	54,000
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 


	Actual number of Enterprises created over the SPP Period

	Number of SME's enrolled 
	Year (1,2 or 3) Intake

	African
	 

	Indians
	 

	Coloured
	 

	White 
	 

	Women
	 

	Total
	 


	Actual turnover values (R,c) for enrolled SME's 

	Actual turnover values (R, c) for enrolled SME's 
	Quarter /Bi Annual period?

	
	Project Rand value (R, c)
	Actual Rand value (R, c)
	Reasons for Variance 

	SME 1( Company Name)
	 
	 
	 

	SME 2( Company Name)
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


	Jobs Created by the SME's 

	Actual number of Jobs Created by the SME's:
	Quarter 1

	
	Project number
	Actual Number
	Reasons for Variance 

	Indian 
	 
	 
	 

	White
	 
	 
	 

	Coloured
	 
	 
	 

	Black 
	 
	 
	 

	Total
	 
	 
	 


3. MANAGEMENT ACCOUNTS 

<Provide a set of summarized accounting data prepared and presented quarterly. The purpose of the management accounts is to provide timely and key financial information required by the dti to monitor both income and expenditure, track progress on the performance or implementation of the SPP plan>
Please note that Management accounts must be prepared in accordance with accounting current practices and must be verified by the registered Auditor /Accountant.

4. MANAGEMENT CLOSING REMARKS 
Please provide current project information and a brief of the developments in for the next quarter. 

In this Quarterly report SPP = Strategic Partnership Project


Client Initial: __________________

Date: ____________________


